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Neleore/

Welcome to a new school year at Michener
Elementary!

We look forward fo a great year of learning and growing with our
students.

At Michener, we are proud fo have outstanding teachers and staff!
Our teachers will guide your child
through a learning journey
and partner with you, as family members,
to maximize academic growth.

If you have any questions, suggestions, celebrations, or concerns,
please do not hesitate to contact us or stop by to visit.

Ann Lacasse, Principal
alacasse@adrian.k12.mi.us
(517) 263-9002
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Mission and Vision

Adrian Public Schools Mission Statement

In partnership with families and our community, Adrian Public Schools provides a quality
education, challenging students to excel academically and inspiring them to become
contributing citizens within our diverse, ever-changing society.

Adrian Public Schools Vision Statement

Adrian Public Schools will provide dynamic, relevant, and rigorous global curriculum in a
safe environment that fosters imagination, problem-solving, teamwork, and innovation to
create a collaborative and deliberate learning pathway for each student.
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Student Attendance

School hours are 8:35 a.m.-3:38 p.m. State Law requires that all students of school age shall
be in school during the school year and that this is the responsibility of the parents and /or
guardians.

Going to school regularly matters! Our goal at Michener Elementary is to have all students
attend school all day, every day! Families play a key role in making sure students get to
school safely every day and understand why attendance is so important for success in
school and in life.

Academic success can be determined by good attendance. Help your student be successful
in school by building a habit of good attendance. Please use this link for Adrian Public
School’s Policy on attendance.

We realize some absences are unavoidable due to health problems or other circumstances.
But, we also know that when students miss too much school— regardless of the reason - it
can cause them to fall behind academically.

Here are a few practical tips to help support regular attendance:

Make sure your children keep a regular bedtime and establish a morning routine.
Lay out clothes and pack backpacks the night before.

Ensure your children go to school every day unless they are truly sick

Avoid scheduling vacations or doctor’s appointments when school is in session.
Talk to teachers and counselors for advice if your children feel anxious about
going to school.

e Develop back up plans for getting to school if something comes up. Call on a
family member, neighbor, or another parent to take your child to school.

Let us know how we can best support you and your children so that they can show up for
school on time every day. We want your child to be successful in school! If you have any
questions or need more information please contact our Success Coach, Kelsey Suiter at
517-263-9002.

Cancellations and Delay of School

If school is canceled, the announcement will be made on local TV stations. Information will
also be available at https: /www.adrianmaples.org, through the School Messenger System,
and on our school and district social media pages. School delays will be for the amount of
time announced and will affect all students.
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Arrival /Dismissal Procedures

Arrival and Dismissal Procedures for car riders:

When dropping off or picking up your child, please pull into the carline in the
parking lot to the east of the building.

Wait in your car, and the staff will signal your child to get out or bring them to you.
Please pull forward as far as you can to make room for cars coming in behind you.
Please have your child get out of the vehicle on the driver’s side next to the curb to
ensure safety.

If you wish to park and walk your children to the building, please park on the street
and use the crosswalk with the crossing guard to cross the street. Do not park and
walk through the carline to drop off or pick up your child. This creates a safety
issue.

Dismissal:

Make sure that your child’s teacher knows how your child gets home after school
before school begins.

Students will NOT be allowed to deviate from their regular transportation plan
without permission from you in the form of note, text, phone call or email. If you
need to make a transportation change during the day, a parent can call the School
Office at 517-263-9002 PRIOR TO 3:00 PM and we will notify the teacher of the
transportation change.

If you arrive at dismissal time and wish to have your child removed from the bus,
please go to the office so that we can verify your ID. The office will alert the staff on
duty to locate your child for you.

Arrangements for a play date or to go home with friends MUST be made outside of
school time. Students will not be allowed to use the phone to obtain permission to
go to a friend's house during school hours.

Parents please wait outside the school in order to assure the safety of all students
when picking up your child(ren).

Please use the map on the following page to see a visual of our arrival and drop-off

procedures

Michener Elementary School Family Handbook 2022-2023 Page 6



Grade Level
Drop off and Pick Up Areas

1st & 2nd

Grade Door e ‘ !
|

i
4} M’

Michener Elementary Drop Off and Pick Up Plan -4

Drop OffiPick Up Procedures:

Morning drop off begins at 8:25 a.m. Afternoon pick up begins at 3:38 p.m.

® Bus riders will be dismissed from the buses e Parents will stay in their vehicles and wait for
by a staff member their child(ren) to enter vehicle on the curb

e Parent drop off students may begin entering side of the vehicle.
the building at 8:25 a.m. e Kindergarten students with older siblings will

® Parents will pull up to their drop offipick up exit the building with their brother/sister and
zone. Once in the zone, child{ren) may exit be picked up in the older sibling’s pick up
the car from the side nearest the sidewalk. Zone.

¢ Kindergarten parents will park at the curb in e  Kindergarten students without older siblings
the designated area. They will walk their will be picked up in the Kindergarten drop
child to the door and sign them in with a staff offipick up zone on Dawes Ave.
member. Upper and lower elementary students will wait

e |f dropping off an upper and lower elementary tside near their door to be picked up.
student, you may choose which zone you

prefer to drop off in.
e Students will enter and exit the building
through their designated grade level doors.

Michener Elementary School Family Handbook 2022-2023 Page 7



Riding the Bus

Any child living 1 mile or more from Michener Elementary School may take the bus to
school.

¢ You will be notified of your child’s bus stop location and time by mail before school starts.
e Students must ride the bus to which they are assigned.

e For your child’s safety, a parent or guardian must be present when they arrive home by
bus. If the bus driver cannot locate a parent or guardian, they will bring the child back to
the bus garage.

SCHOOL BUS RULES
AND SAFETY

School Bus Safety Procedures

The right of a student to ride school buses is contingent upon good behavior and
observance of rules and regulations. Students at Michener are expected to conduct
themselves according to the Code of Conduct and our Michener Pride Expectations for
our Positive Behavior Supports Program. Students who violate the rules will be subject to
disciplinary action. Bus safety rules include:

e Remain seated
Keep hands, feet, and other objects to yourself
Respect the right of others
Yelling and screaming are not allowed
Food and drinks are not allowed
All changes in transportation plans must be made in writing or with a phone call to
the office.

Students shall obey the directions of the driver promptly and courteously. The first
responsibility of bus drivers is the safe transportation of passengers. If any student(s)
behavior endangers the safety of others, the driver will notify the principal, and swift action
will be taken. Serious misbehavior may lead to the suspension or expulsion of bus riding
privileges. Parents with specific concerns/complaints about bus services should notify the
principal or call transportation at 263-2464 to specifically speak about an incident.
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Student Enrollment and Placement

Enrolling Students

To enroll a student, pick up an enrollment packet at the school or the Board of Education
located at 785 E. Riverside Dr. When enrolling a student at Michener Elementary, will need
a birth certificate, immunization record and proof of residency. Proof of residency can be a
power bill, lease agreement or mortgage cover sheet. If your child has attended school in
another district, you will be asked to fill out a Records Request form and we will take care
of getting their school records from the previous school.

School of Choice

Adrian Public Schools welcomes many students who choose to come here as a school of
choice student. If you know a family member or friend who would like the opportunity to
attend our amazing schools, please ask them to contact Adrian Public Schools at (517)
264-6640 or go online to download registration information.
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School Security

Building Security

All building doors including those at the main entrance are locked. Please use the bell at
the main entrance to request entry to the building. Once buzzed in, you are required to
sign in and out at the office. Please understand that for the safety of our students and
staff, we will ask for photo identification and the reason for your visit. Visitors will be
given a badge to wear while in the building. Faculty and staff have been instructed to
escort anyone not having a badge immediately to the office for identification.

Student Pick-Up Authorization
If you would like a friend or relative to sometimes pick up your child, their name must be

on the emergency card that you completed at the start of school. You can update the form
on the Parent Portal or by coming to the main office at Michener. In case of an emergency,
you may also call or send a note to the office listing the full name of the person picking up
your child. Please sign and date the note. Your child will only be released to those listed on
their emergency card. Please notify those you have authorized that they will need to show a
photo ID when picking up your child.

Criminal Background Checks Required for Volunteers and Chaperones

Parents are encouraged to participate in school-related activities, including those
pertaining to curriculum and instruction, such as tutoring and storytelling. Volunteers may
also be involved in monitoring the playground, student drop-off and pick-up and assisting
with school events. In addition, parents are encouraged to contribute their time and talent
to organize extracurricular activities and community outreach projects.

For the safety of our students, all adult volunteers and chaperones affiliated with Michener
Elementary School must undergo an annual background check before volunteering,
chaperoning, or being in the building. Background checks will be completed and rerun
periodically for active volunteers.

Fire, Tornado. and Lockdown Drills

Fire, tornado, and lockdown drills are held regularly throughout the school year so that
students and staff can practice how to quickly and safely respond to emergency situations.
In the event of a real emergency, please understand that our staff will strictly follow
emergency procedures to keep children as safe as possible. In the event of a real lockdown,
children will not be released from school until it has been established by the proper
authorities that the surrounding areas are safe.
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Curriculum and Instructional Design

Michener Elementary provides a strong academic foundation for students that will prepare
them for demanding academic studies of senior high school and college. Our common K-12
aligned curriculum is housed in Atlas Rubicon.

Academic Enrichment
Academic enrichment and academic practice will be assigned on an individual basis.

Practice doesn’t make perfect. Perfect practice makes perfect.

e Create enrichment rules together with your child. Decide when it will be done,
where it will be done, and what will happen if it is not completed.

e Provide a quiet place for your child to do academic practice, such as a desk in his or
her room or the kitchen table. Make sure there is sufficient light and that
distractions are limited.

e Show an interest in your child’s academic practice and ask him or her about it each
night.

e Give your child a healthy snack before he or she begins academic practice. This
should help with concentration.

e Give your child a short break from his or her work if needed.
e Encourage your child to work independently. Assist him or her if needed.

e Give your child positive words of encouragement, such as, “I'm proud of you,” or “I
knew you could do this all by yourself!”

Field Trips
Field trips may be planned throughout the year for various

academic enrichment and extracurricular purposes. Parents may
be asked to assist in paying for field trips. Parents will receive
advance notice of all such trips. A permission slip must be signed
by a student’s parent/guardian in order for the student to
participate in a field trip. Students without signed permission
slips will remain at the school in another class. Students will be
provided with a bag lunch if necessary. If you are unable to pay
for a field trip, please contact the school office for assistance.

Occasionally, parents will be needed to serve as chaperones on
class field trips. Parents should not feel obligated to serve in this
capacity, but parents are encouraged to volunteer if possible.
The primary responsibility of a chaperone is to ensure
appropriate supervision for students. Parental chaperones are asked to take this
responsibility seriously and to remain vigilant and attentive to the students’ needs
throughout the trip. Babies and children who are not enrolled in the class may not
accompany the chaperones. All chaperones will have to complete a background check
prior to the trip. All chaperones must check into the Michener office.
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Code of Conduct

At Michener, students are expected to conduct themselves according to the Code of
Conduct and our Michener Pride Expectations for our Positive Behavior Supports
Program.

Code of Conduct
Adrian Public Schools has a discipline policy which covers all students. It is posted online at

https://www.adrianmaples.org/. The complete version can be found when searching
‘CODE of CONDUCT”

Our district mission is in partnership with
families and our community, Adrian Public
Schools provides a quality education,
challenging students to excel academically
and inspiring them to become contributing
citizens within our diverse, ever-changing
society. In addition, Adrian Public Schools
will provide dynamic, relevant, and rigorous
global curriculum in a safe environment
that fosters imagination, problem-solving,
teamwork, and innovation to create a
collaborative and deliberate learning
pathway for each student. To create and
maintain such a school environment,
students are expected to show respect for
teachers, students and personal property,
pride in their work, high achievement
within the range of their ability, and demonstrate personal standards of courtesy, decency
and honesty.

The Code of Conduct identifies standards of conduct needed to support the educational
objectives of the School System and to protect each student’s right to a safe, orderly, and
productive learning environment. While reasonable rules and regulations regarding
behavior are necessary for a safe and orderly school environment, our district affirms its
commitment to support the efforts of all students to manage their own behavior. Support
for students will be demonstrated in a variety of ways. When a student violates the
expected standards of behavior, it is important that we respond in a manner that restores
the conditions that promote learning for all students while at the same time allowing the
disciplined student to meet his/her learning obligations. We will provide interventions
and/or alternatives that are appropriate to the offense.
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Health and Wellness
Students’ health and safety is the school’s foremost concern. The following information
describes the precautions taken to protect the well-being of all students. If your child has
any specific health, safety, or security needs, please inform the school so that appropriate
accommodations can be made. Michener Elementary is regulated by the State Department
of Health Services.

When to Keep a Sick Child Home
Children are most successful in school when they are present for as many days as possible.

However, children who are sick need to stay home if they will not be able to concentrate
sufficiently on learning or if they may cause others to become sick. To help reduce the
spread of illness to students and staff, please keep your child home for the following
reasons:

1. Fever: Your child should be fever-free (without being medicated) for 24 hours before
returning to school. We will call home if your student's temperature is 100° or higher.

2. Rash: Check with a doctor before bringing a child to school with a rash.

3. Vomiting: A child may return to school after s/he has not thrown up for 24 hours and is
back on a regular diet.

4. Diarrhea: A child who has a loose stool more than two times in 24 hours, should stay
home. S/he may return to school after being diarrhea free for 24 hours.

5. Cough/Cold: A child with a severe or frequent cough and a runny nose is likely not to
feel well enough to concentrate sufficiently on learning. S/he would benefit from more rest
and fluids at home.

6. Doctor Recommendation: If a child has been prescribed an antibiotic, check with the
doctor to see if the child needs to be on medication 24 hours prior to returning to school.

Health and Medical Limitations

A letter from a doctor must be submitted to the school office requesting a change in a
student’s schedule at school if a student cannot participate in physical activity because of
health or physical limitations. A letter from a doctor must also be on file if a child needs to
stay inside the school building during recess.

Medication Administration

Whenever possible, medications should be given at home either before or after school
hours. We understand that there are times when it is necessary for students to take
medication at school.

e Students are allowed to carry and self-administer certain medications at school, such as
inhalers, epi-pens, and insulin. Written permission from the parent/guardian and physician
is required

e Medication cannot be stored in the school office over the summer months. A
parent/guardian must pick up the medication at the end of the school year. Medications
not picked up will be disposed of according to Lenawee County Waste procedures.

Prescription medication

The principal and the student’s teacher must be informed of any prescription medication
that a student is required to take at school. To dispense prescription medication to
students, the school must receive a written order from the student’s doctor. All
medication must be brought to the office in its original prescription container, labeled
with the student’s name, the name of the medication, the date of expiration, and the
proper dosage. Trained staff will administer the medication.
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Non-Prescription medication
If, during the course of the school day, it is necessary for a student to receive common,
non-prescription medication (e.g., Tylenol, cough drops, etc), the parent /guardian must fill
out a Medicine Administration Form. Parents/guardians must

e Inform the school of any allergies or restrictions on non-prescription medication

e Notify the principal in writing if your child has a chronic illness that may affect his or

her performance at school.
e Provide physician authorization with non prescription meds.

Accidents

If a student suffers a serious physical injury while at school or while participating in a
school-sponsored activity, District personnel, if aware of the injury, will promptly report
the injury to the building principal or designee. The principal or a trained staff member will
administer initial treatment of minor injuries. The student’s emergency contact will be
notified immediately by phone whenever medical treatment is administered to a student,
and an Incident Injury Report will be filled out. It is important that the school has
working phone numbers for students’ parents and for alternate contacts in the event that a
parent is unavailable.

Head Lice

Head lice are a frustrating nuisance. Please check your child's hair regularly to prevent
head lice from becoming a problem. If your child is found to have LIVE head lice you will be
asked to come and pick up your child from school. If your child is found to have nits (eggs)
you will be notified and you will need to treat their hair and remove the nits. Students who
have had live lice will not be allowed to return to school until checked by school personnel
and found to have a decreasing number of nits (eggs) and no live lice.

Dressing and Taking Care of Yourself for School

Dress and Grooming
Michener Elementary School students are expected to come to
school in clean and comfortable clothing appropriate for the OB

classroom. Please help your child consider the weather when
choosing clothes for the day. Layers are often a good choice as

classroom temperatures can fluctuate during the day. e ¥
e Hats and hoods should be removed during the school day. QFOR
e Straps on shirts should be at least the width of two fingers (no

spaghetti string tank tops). N H O

e Shorts should be no shorter than a child’s fingertips when arms

are extended down their sides.

e Shirts and sweaters should cover the midriff; no crop tops.

e Clothing and /or accessories with disrespectful or inappropriate language should not be
worn to school.

eShoes with wheels are not to be worn.

e Please make sure your child has tennis shoes for daily trips to the playground and for PE
class. Shoes such as flip-flops, slides, sandals, or open-toed shoes can be a safety hazard
when students are playing at recess or during PE.
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Family and Parent Involvement

Parent Community Coordinator (PCC)

Michener’s Parent Community Coordinator supports our volunteer program, links families
to learning opportunities and resources, and gathers family feedback for our school
planning. If you would like to volunteer at school, contact Cathy VanStaveren.d

Home -School Compact
Michener’s Home-School Compact is an agreement developed between parents and school,

that lists the responsibilities students, families and staff
commit to during the school year. This document is
signed at the beginning of each year.

Parent Teacher Organization (PTO) J J

The Michener Elementary School Parent Teacher

Organization (PTO) meets regularly and invites parents to

join in on the fun! Together this parent group plans and :
organizes a variety of events for the student body of When FAMILIES are involved
Michener.

in their children's LEARNING
Volunteering in the Classroom

Parents are encouraged to participate in school-related both at HOME and school,
activities. Please check with your student's classroom

teacher for volunteer opportunities in the classroom. We children do better
welcome your help at Michener and appreciate the

support of our many volunteers. Please remember that all in SCHOOL.
adult visitors to the building must be approved through a

background check.

Report Cards and Conferences - Michener Elementary

School sends home report cards three times a year. You

will see report cards come home at the end of each trimester. Parent and Teacher
conferences are held twice a year. Conferences are a time to facilitate open
communication between parents and teachers regarding students’ progress. Dates are set
for October 26th and 27th and January 18th and 19th for the 1022-23 school year.

Communication

Parents will receive frequent school newsletter and communications from the principal
with announcements of upcoming events and school-wide activities. Parents will also
receive communications from the APS central office frequently.

Teachers will create a communication system in their classroom either through the remind
101 app., e-mail, class dojo, FB pages, etc...

Classroom folders will be sent home each day to enrich communication. Please check your
child’s folder daily and return any items requested.

Michener Elementary maintains an open door policy, and parents are encouraged to visit
their children's classrooms to see them in action. We do ask that parents schedule
classroom visits ahead of time with the classroom teacher. Please notify the office upon

Michener Elementary School Family Handbook 2022-2023 Page 15



arriving at the school for a visit to keep disruption to a minimum. Informal conferences or
conversations are encouraged and may also be scheduled with teachers or school leaders
at any time throughout the year.

How to Handle Problems
Experience has demonstrated that open communication between parents and the school’s
staff is the key to maintaining a positive relationship.

What to do if you have a problem...
1. Discuss the problem with your child’s teacher. Teachers will make themselves
available to discuss parental concerns regarding your child.
2. Discuss the problem with the school’s principal. Parental concerns or questions that
cannot be resolved by the teacher should be redirected to the school’s principal.

Recess

Recess is held outdoors when the weather permits. As a general rule, we feel that if
students are well enough to be in school, then they are well enough to go outside for
recess. Requests for indoor recess must be

accompanied by a physician’s statement. Recess is
held inside when “real feel” temperatures drop below
10 degrees Fahrenheit (including wind chill). If there
is snow on the ground students will be allowed to
play in the snow with boots and /or snow pants.
During recess, students are always supervised by

teachers and/or playground supervisors. The
students are expected to be safe, responsible, and respectful.

Technology/Email Use

Students are expected to be safe, responsible, and respectful when using technology in our
classrooms. Students should only use the technology for educational purposes assigned by
the teacher. If a student chooses not to use technology safely, responsibly, respectfully or
for a purpose other than what is assigned by the teacher, the student will lose the privilege
to use technology for an amount of time to be determined by the teacher and/or the
principal and may experience other consequences if deemed appropriate. Cyberbullying,
which includes the use of technology to bully someone, will result in consequences to be
determined by the teacher and/or the principal following the Adrian Public Schools Code
of Conduct.
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Personal Communication Device Policy

Michener recognizes that cell phones, smart watches, and other personal communication
devices have become a common tool for communication among our students. Cell phones,
smart watches, and other personal communication devices may be brought to school only
for the PURPOSE OF SAFETY. They are not allowed to be used during the school day. If a
student brings a personal communication device to be used before or after school hours, it
must be kept in his/her backpack in their locker and turned off. Once a student has
boarded the bus or entered their car, they may use them.

e Phones may not be used to talk, take pictures, play games, record or text during school
hours, this includes recess.

e Cell phones are not to be used during instructional time unless specified by the teacher
as there will be opportunities for “bring your own device” to school days.

The school assumes no responsibility for theft, loss, damage, misuse, or unauthorized use
of personal communication devices brought onto our property. Students and parents are
strongly encouraged to make sure these devices are not left unattended or unsecured.
Failure to follow these guidelines may result in loss of this privilege, additional disciplinary
action, and confiscation of the personal communication device to be returned to the parent
or guardian only.

Non school related items

Students may not bring candy, toys, or other non school related items to school unless
approved by the principal. The student assumes responsibility for any items brought from
home. Toy weapons are strictly prohibited.

Money and other valuable property should be left at home. The school assumes no
responsibility for the loss or theft of such articles. If electronic devices such as Ipads,
Ipods, cell phones, etc. are brought to school and cause a disruption, the teacher or office
will keep the item in a safe place and the item will be returned to the student or parent.

Lockers

Lockers are District property and may be available for student use. Students have no
expectation of privacy in their lockers. The building principal may inspect lockers without
any particularized suspicion or reasonable cause and without notice. Please see policy 5102
for the full policy. The entire policy (5102) is located at the following link:

https: /www.adrianmaples.org /pdf/district/Policies /Section%205100 /5102%20Lockers.p
df
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Expectations for Reading at Home

Research shows that students who practice reading at home have much greater success
academically. Our expectation is that every student at Michener will read or be read to for
at least 20 minutes each night at home.

Why Reada

STUDENT A READS

« 20 minutes per day

» 3,600 minutes per school year
= 1 B00.000 wards per yean

STUDENT B REALS
* 5 minutes per day

= Q00 minutes per school vear
» JE2 000 wards per year SCORES IN THE 50TH

A RS RS AS RS | FERCNTLEON

READS
= 1 minu 1:; |'|¢;r r';,,

E':I_CC () wior |J_= per rhu

If they start reading for 20 minutes per night in Kindergarten,
by the end of Gth grade, Student A will have read for the
aquivalent of B0 school days, Student B will have read for
12 school days, and Student C will have read for 3

WANT TO BE A BETTER READER? SIMPLY READ.
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School Breakfast and Lunch Information

Michener Elementary offers a FREE Breakfast & Lunch program. Breakfast will be served
in the classrooms. On pizza days there is an additional cost of one dollar for an extra slice
of pizza and will need to be prepaid by 8:45 am on that same day.

Students are advised to refrain from sharing food with other students to minimize the
spread of viruses and the risk of allergic reaction.

Students will practice etiquette and clean-up skills during meal times.

Michener’s Lunch & Recess Schedule

Grade Level Recess Lunch
Sanderson (Young 5)

Ketola/Moser

(Kindergarten) 11:10-11:35 11:35-11:55
Mihm /Pifer (1st) 11:25-11:50 11:50-12:10
Kelly/Overton (2nd) 11:40-12:05 12:05-12:25
VanCoppenolle /Walkowe

(3rd) 11:50-12:15 12:15-12:35
Fischer/Wallich (4th) 12:10-12:35 12:35-12:55
Bates/Roesch (5th) 12:20-12:45 12:45-1:05

Classroom Snacks

The decision to have a snack is set by each classroom teacher. When sending a snack with
your student, please make sure the snack can be managed by your student without adult
assistance (they can easily open it by themselves), they have all the proper utensils (spoon,
straw, napkin), and they can clean up by themselves. Snacks provided should be healthy and
can include:

e Protein- hard-boiled eggs, cheese, yogurt /gogurt, meat sticks, rolled lunch meat

e Fresh fruit or fruit cups

e I'resh vegetables

e Pretzels

e Single serving crackers (wheat thins, goldfish, triscuit)
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Adrian Public Schools Policies on Behavior

Bullying

It is the district's policy to provide a safe and nurturing educational environment for all
students. Michener follows district policy regarding bullying. That policy is available on
Adrian Public Schools' website under board policies or at the following link: Adrian Public
Schools Anti bullying Policy

Sexual Harassment

The sexual harassment of a staff member or student of the district is strictly forbidden. Any
staff member, student, board member, or agent of the district who is found to have sexually
harassed a staff member, student, agent, administrator, board member, or other individual
who is lawfully on district premises will be subjected to disciplinary action, up to and
including suspension or dismissal. Michener follows district policy regarding sexual
harrassment. That policy is available on Adrian Public Schools' website under board
policies.

Contacts

Nikki Culley

Title IX Coordinator
Civil Rights Coordinator
517-264-6645

Deb Agnew
Section 504 Coordinator
517-264-6670

Unlawful Discrimination, Harassment, and Retaliation against Students

The District prohibits unlawful discrimination. For purposes of this Policy, “unlawful
discrimination” includes unlawful harassment and retaliation, unless specifically stated
otherwise. The District will investigate all allegations of unlawful discrimination and will take
appropriate action, including discipline, against any person who, following an investigation, is
determined to have engaged in unlawful discrimination.

This applies to all conduct occurring on school property, including in a classroom, elsewhere on
school premises, on a school bus or other school-related vehicle, at a school-sponsored activity
or event whether or not it is held on school premises, or conduct with a direct nexus to school.

Michener Elementary School Family Handbook 2022-2023 Page 20


https://drive.google.com/open?id=1wDHFwcF8i4n-IpjelI42pyDmzIMMIS8M
https://drive.google.com/open?id=1wDHFwcF8i4n-IpjelI42pyDmzIMMIS8M

Types of Unlawful Harassment

“‘Unlawful harassment” is verbal, written, or physical conduct that denigrates or shows
hostility or aversion toward a student because of the student’s race, color, religion, sex
(including pregnancy, gender identity, or sexual orientation), national origin, disability, or
any other legally protected class that has the purpose or effect of:

1. creating an intimidating, hostile, or offensive environment; or

2. unreasonably interfering with the student's ability to benefit from the District’'s
educational programs or activities.

Race, color, and national origin harassment is prohibited by Title VI of the Civil Rights
Act of 1964 and the Michigan Elliott-Larsen Civil Rights Act. Race, color, and national
origin harassment is unwelcome conduct based on a student’s actual or perceived race,
color, or national origin. Race, color, and national origin harassment can take many
forms, including slurs, taunts, stereotypes, or name- calling, as well as racially motivated
physical threats, attacks, or other hateful conduct. Under this Policy, harassment based
on ethnicity, ancestry, or perceived ancestral, ethnic, or religious characteristics, will be
considered race, color, and national origin harassment.

Disability harassment is prohibited by the Americans with Disabilities Act, Section 504
of the Rehabilitation Act of 1973, and the Michigan Persons with Disabilities Civil Rights
Act. Disability harassment is unwelcome conduct based on a student's actual or
perceived disability. Disability harassment can take many forms, including slurs, taunts,
stereotypes, or name-calling, as well as disability motivated physical threats, attacks, or
other hateful conduct.

Sex-based harassment is prohibited by Title IX of the Education Amendments of 1972
and the Michigan Elliott-Larsen Civil Rights Act. For the definition of sexual harassment
under Title IX, see Policy 3118. Sex-based harassment prohibited by this Policy includes
harassment based on gender identity or sexual orientation. This Policy also prohibits
harassment of a sexual nature that does not rise to the level of Title IX sexual
harassment, as defined in Policy 3118.

Reporting Requirements

Any student who witnesses an act of unlawful discrimination is encouraged to report it to
District personnel. No student will be retaliated against based on any report of suspected
unlawful discrimination. A student may also anonymously report an incident of unlawful
discrimination. The District will investigate anonymous reports pursuant to its
investigation procedures described below. Minor students do not need parent/guardian
permission to file complaints or participate in the formal complaint resolution process
described below.

B. How to Report Unlawful Discrimination Click or tap here to enter text.

If you or someone you know has been the victim of unlawful sex-based discrimination,
you may file a report with any District employee or with the Title IX Coordinator:

Nikki Culley
Human Resources
517-264-6645
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nculley@adrian.k12.mi.us

Formal Complaints of Title IX Sexual Harassment must be filed with the Title IX
Coordinator. For information on the District's Title IX Sexual Harassment Grievance
Process, see Policy 3118.

If you or someone you know has been the victim of disability-based discrimination, you
may file a complaint with:

Deb Agnew, Special Education Coordinator
785 Riverside Ave, Suite 1, Adrian, M| 49221
517-264-6670
dagnew@adrian.k12.mi.us

If you or someone you know has been the victim of any other type of unlawful
discrimination, including unlawful conduct based on race, color, or national origin, you
may file a complaint with:

Nikki Culley
Human Resources
517-264-6645
nculley@adrian.k12.mi.us

Filing a False Report

Any person who knowingly or maliciously files a false report of unlawful discrimination will
be subject to discipline, up to and including expulsion.

Retaliation

Retaliation against a person who reports unlawful discrimination is prohibited. Any person
who retaliates against a person who reports suspected unlawful discrimination will be
disciplined in accordance with Policy 5206. This prohibition against retaliation also
applies to retaliation against people who participate in or cooperate with an investigation
related to a complaint.

See Policy 5202 Unlawful Discrimination, Harassment, and Retaliation Against Students for full
review of the District’s Policy.
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Hours of Operation, Frequently Called Numbers & Staff

Michener's Hours of Operation
8:35 am - 3:38 pm Full day

8:35 am - 12:10 pm Half day

Frequently Called Phone Numbers

Michener Elementary 263-9002
Michener Fax Number 265-9296
Springbrook Middle School 263-0543
Adrian High School 263-2181

Superintendent’s office 264-6640
First Student Transportation 263-2464

Staff Directory

The School’s highly skilled and experienced leadership team is eager to serve you and your
child through the provision of a world-class education. Your satisfaction is the school’s highest
priority, so we hope you will contact the school’s leaders with any questions or concerns.

e Ann Lacasse, Principal
(517) 263-9002, ext. 3301
alacasse@adrian.k12.mi.us

e Julie Rodocker, Administrative Assistant
(517) 263-9002 ext. 3300
jrodocker@adrian.k12.mi.us
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Head Start

Rene Jackson
Becky Koser

Young Fives Alison Sanderson

Kindergarten Sharon Ketola
Melissa Moser

First Grade Elissa Mihm
Alyson Pifer

Second Grade Rachael Kelly
Lisa Overton

Third Grade

Dana VanCoppenolle
Sarah Walkowe

Fourth Grade

Trischa Fisher
Lora Wallich

Fifth Grade

Devin Bates
Meriah Roesch

Special Education

Darcie Anderson

Kim Edgerly
Tiffany Olsaver
Matelyn Yarbrough
Art Jennifer Eichorn
Physical Education Chad Perry
Music Barb Schenck
Interventionists Jane Raab
Kathy Sielsky
ELL Maria Arellano
Librarian Dannie Mueller
Custodian Aramark Staff
PPC Coordinator Cathy VanStaveren

Success Coach

Kelsey Suiter

Cafeteria Staff

Christina Fritz
Lisa Gisewite

Noon Supervisors

Sheila Ware

Paraprofessionals

Tracy Allen
Matthew Graham
Kelsey Seegert
Heidi Shaft,
Hayden Seegert
Sheila Kopke
Tina Pellowe
Julie Andrews
Carol Wahl

Speech

Paige Schwartzfisher

Occupational Therapist

Claudina Roncoli

Psychical Therapist

Wendy Knape
Stephanie Strahan

Spec. Ed. Social Worker Leigha Reed
Psychologist TBD
Mental Health Specialist Dre Webb
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Stay connected with us:

Adrian Public Schools
Twitter: @adrianmaples
Facebook: Maple Pride

Michener Elementary
Facebook: Michener Elementary
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